VTBEPKIAIO:
TTupexTo:

P OP HIKOIBI
é@‘gﬂ"“ aproBa  3.C.
ﬁ:ne @A .

g

Tep,
0,

HPABWJIA TOJIL30OBAHMS HIKOJILHOM BHBHHOTEKO

A WH b
XA3EH,

< T

AW

ot

P EAHA i

OBIHE NOTOXKEHHA
1.1. Tlpauna monb30BanMs OHOMAOTEKON - NOKyMeEHT, (PHKCUPYIOMIHR B3 . Ve 9UTaTeNs C
OubmMoTEKO# M ONpeneAIOImH OB NOPAIOK OPraHM3aAH 0DCTYKHBANAS” TaT OPANOK AOCTYNA K
donnam SubmioTek, npasa H OBAIAHHOCTH YHTATECH i OHOIHOTEKH. gt 2 S

1.2. TlpaBo cBoGOMHOrO M OGECTINATHOTO TONB30BAHAA OWOTHMOTEKON HMEKT YYaNIAecs H COTPYAHHKY,
001eo06paszoBaTEILHOTO YUPSKICHNS,

1.3. K ycnyram umrateneH NpeAcTaBasiorcs - (oHA y4eOHOM, XyAOKECTBEHHOM, COPABOYHON, HAydHO -
TOMYAPHOH JIMTEpaTyphl HAA YYaliuXcs;, METORWYECKOW, HAYYHO-TICIArOruYecKol JMTEPaTypoi Juis
NpenogasaTencii. - KHWIH, ra3eThi, XYPHaJIbL, - CnpasouHO-OmOimorpaduueckuii anmmapat. XaTanory,
KapTOTEKW,  CIpaBOYHO-OMOMorpaduueckmii  (GOHE,  PEKOMEHIATENBHbIE  CIWCKH  JIMTEPATYPBL;
UHJMBAYaIbHBIE, TPYIIIOBBIC U MAacCOBBIC (JOPMBI paGOTH! ¢ IUTATEIISIMH,

1.4. BubnuoTexa 00CTY)KUBAET YHTATENEH:

e Ha aGonemenTe (BHIAAYA MPOU3BEACHHMI HA AOM);

® B YUTANLHOM 32JI€;

® B oTAckC y4eOHMKOB (COIVIACHO LMKJIOrpaMMe ACATENBHOCTH N0 O0ECTICUCHHIO VYAUIMXCH Y4YeOHOM
JTUTEPATYPOH ¥ NpaBuUiIaM NOJIb30BAHUS HIKOILHBIMY YICOHUKAMHU)

® B KOMIIBIOTCPHOH 30HE

1.5. Pexwm paborst OmOnmorekwm COOTBETCTBYET BpeMeHH pabOTHl MIKOAB W  YCTAHABIMBAETCA
aIMUHUCTPALMECH HIKOIbL

1. IipaBa nosib3oBaTeseli GHOIHOTEKM.

TTonv308amenu 6ubiruomexu umMeom npaso:

» IlpaBo nonb30BaHus OuOIHOTEKOM UMEIOT YIalMecs, NeJArOrHIECKUe PAbOTHUKY W IPYTHE COTPYAHUKH
HIKOJTB!, POANTENN YHANIAXCH IIKOMbL

» lonyuats nonuyio ux@opMaiio o coctaBe GuGauoreusore Qouna, uHQOPMALHOHHBIX pecypcax
OPEAOCTaBIEMbIX OHOMMOTEKOM yCIyTax;

» Ilons30BaThCs CIPAaBOYHO-OMOIUOrpadUUECKUM annapaToM OubIMOTeKH;

» IMony4aTh KOHCYIbTATUBHYIO IOMONIH B [TOMCKE U BHIGOPE MCTOYHHKOB HHPOPMALIHH;

» Ilopysats BO BPEMEHHOEC TONH3OBAHHWE HAa ADOHEMEHTE ¥ B YMTANLHOM 3afic TCYATHHIC WM3IAAHWS,
ayMOBHM3YABHBIC JOKYMEHTSI M APYTHE HCTOUHUKY HHGOPMALU.

> IlpoanesaTth CPOK MONb30BAHMUS JOKYMEHTAMU

» Tonyuars Tematuueckue, (akrorpaduueckue, yrounsionme U 6ubnuorpaguueckue CopaBKki Ha OCHOBE
douna OubnHOTEKH; »

» TonyuaTe KOHCYJHTATHBHYIO MOMOINb B paboTe ¢ uudopManuell Ha HETPAAHIHOHHBIX HOCHTE/AX NPH
TIOJB30BAHHAE MEKTPOHHBIM ¥ MHLIM 000Dy I0BaHNEM;

» Y49acTBoBaTh B MEPOTIPUSTHSX NPOBOAWMBIX OHOIHOTEKOM

» Tlons30BaThCsl TUIATHBIMU YCHYraMy, NPEAOCTABIAEMbIX OMOIMOTEKOM, COTNIACHO YCTABY WIKONBI U
TIOJIOKEHUIO O TUIATHBIX YCIYTraX, YIBEPXKACHHbIX PYKOBOAUTENEM LIKOJIBI.

» Obpamatscst K PyKOBOQMTENIO INKOMBI 7S Pa3peiieHns KOHQIMUKTHON CUTYAIMY K TUPEKTOPY IIKOJBL

ii. Tloab3oBartenu GubauoTexu o6H3aHLI:

» CobmonaTs IpaBuia HOAL30BaHNS OHOIHOTEKOM;

» bepexHo OTHOCHTCA K MIPOU3BECHNAM TCHaTH {He BhIPiBaTh, HE 3arubatsh CTPAHHMI], HE JENATH B KHHUTAX
NORYEPKHBAY, TOMETOK), HHbBIM AOKYMEHTAM Ha Pa3/iM4HbiX HOCHUTE/IIX, 000pYyA0BaHMIO, HHBCHTAPIO.

» TonnepxuBath NOPANOK PACCTAHOBKH HOKYMEHTOB B OTKPBITOM J0CTYHE OHOIMOTEKH.

» llonb30BaThCs HCHHBIMH B CHIPABOYHBIMI JOKYMEHTAMH TOJIBKO B TOMEHIeHHN OubmuoTex;

» VOenutecd TpPH HONYYCHHM JOKYMEHTOB B OTCYTCTBMEH AC(EKTOB, 2 NP OOHAPYKEHHM
npoundopMaposate 00 3TtoM paboTHmka GuOrmorexn. OTBETCTBEHHOCTE 32 OOHapyKEHHBIE Ae(eKTH B
CHABaCMBIX AOKYMEHTAX HECeT HOCASAHHUI OIb30BATEMb;




> Bo3BpamiaTh JOKYMEHTHI B GUOTHOTEKY YCTAHOBICHHBIE CPOKH,

» 3amMeHsTh NOKYMEHTHI B OuONMOTEKY B Ciayyae MX yTpaThl WiM TNODYH WM DaBHONEHHBIMH, OO
KOMOCHCHPOBaTE yiiep0 B pasMepe aicKBaTHOH AOKYMEHTY.

» TlonnocTi0 paccunTaThes ¢ GubmmoTexoll no nerevennn cpoka obydenns uam paboTs B HIKOIE.

fil. Hopspox nonnzopannus GHbIHOTEKOI:

» 3anuch 00y9arommXCcs (B mKojie) B GHOMMOTEKY HMPOM3BOAWTCS B MHAMBHAYAIBHOM TOPAAKE, 2 KIACCHI
3afKCBIBAIOTCS O CNHCOYHOMY COCTABY KJIACCa IPH 3HAKOMCTBRE ¢ OHOIMOTEKOM.

» IlepeperucTpaiys noab30BaTeNeii OMOIHOTEKH IPOUIBOIUTCS EIKETOTHO,

> JIOKyMeHT MONTBEPHNAIOIIIAM TIPAaBO 10/15308aHMA GUOIHMOTEKOH (AGOHEMEHT, YMTANHHBIH 3a1), ABIAETCS
yuTaTensckui Gopmynsap;

» Yurarensckuit GopMysip GUKCHPYET HaTy BbIAaYH HOAB30BATENIO JOKYMEHTA U3 OHOIHOTEKH.

» PacrChiBaThCs B YMTATENECKOM (OPMYIISpe 33 KOKIOE TONYIEHHOE B OUONMOTEKE H3nanme (KpoMe yi-
cs 1-4 xnaccos);,

» Ilpu yTpate 1 HEW3MEHHOH NOPYE H3JAHWHA ¥ APYTUX JOKYMEHTOB 3aMEHHUTS X TAKHMH JXKe, THe0
KONUSAMHE MY M3MAHUAMU, OPH3HAHHSIME OUOIHOTEKOH PaBHOUCHHBIME. [1pH HEBO3MOXKHOCTH 3aMEHBI
BO3MECTUTH PEATHHYIO PHIHOYHYIO CTOMMOCTD H3aHMI 10 1IEHAM, YKa3aHHBIM B YYETHBIX HOKYMEHTAX
OubmroTexu, ¢ npuMEHeHHEM K03 UIIEHTOB 110 IepeoueHKe OUOIMOTEYHBIX (OHMIOB;

1V. Hopaaok nons30Banug a00HEMEHTOM:

» Tlone30BaTeny MMEIOT NIPaBO NOJYYMTH HA JIOM M3 MHOPOTOMHBIX M3anuii He 0OJee ABYX JOKYMEHTOB
OZIHOBPEMEHHO,

» MaxkcuMalibHbie CPOKH TIOJIb30BAHMS JOKYMEHTOM:

- yueOHMKH, yaeOHbIE TOocOo0Ust — yIeOHbIM ro

- HAy4YHO-IONYJIIpHAs, IO3HABATENbHAMA, XyJOXKECTREHHAS IUTEpaTypa y4ebHoro xapaxkrepa — 1mMecsiq

- W3AanHs MOBBINEHHOrO crpoca — 10-15 xreit

- TICPHOAWYECKUC W3Hanus - He Oonee Tpex nHe.

» [lonp3oBaTen MOTYT NMPOUIMTH CPOK IMOMB30BAHMSA HOKYMEHTAMH, €CIIM HA HMX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTHX NONB30BATEICH.

V.Hopsaaox nois30Banus SUTAILHBIM 32J10M:

» JloxymenTsI, IpeaHasHauCHNbIe Ui Pa00TH! B YHTANBHOM 3aJi€, HA AOM HE BHAAIOTCH,

» SHEEKAOTCAHH, CIPABOYHUKH, PEAKHE, CHHbIC H HMCIOIHECS B SIHHCTBCHHOM K3EMILIIPE AOKYMEHTHI
BBIAAIOTCA TOJIBKO Ui pabOThI B UUTAIBHOM 3aJIE;

V11 Hopagok moiL30BaHuUS OTAEI0M yueSHOH THTEpPaTyPBI:

> Beigaua § npueM yueOHOM JWTEpaTyphl NPOH3BOAHMTECA HO TPaQMKY, YTBEPXKACHHOMY AMPEKTOPOM
LIKOJBL

> Yaebuyio muTepaTypy Ha KJIacce Moiy4acT B OHOIHOTEKe KIACCHBIA PYKOBOIHUTEb, OH K€ OPraHH3yeT MX
BO3BPAT, OPraHH3YeT B C/Iy4ae NOPYH PEMOHT y4eOHMKOB MM MX 33MCHY PaBHOLCHHBIMHL

» KnaccHslil pykoBOAHTE s HPOBEPICT HATHYHME KOMILICKTA YIeOHHKOB ¥ KXAOT0 YHaErocs Kiacca.

» Yyammecs NOANMMCHIBAIOT KaKAbIH yIeOHUK, NONYyYeHHbINM M3 WKONsHOTO GoHja, Ha nocnen el cTpanuie
yueOumka. VYuammecs o0s3aHel BO3BpAIATh IOKOABHBIC Yy4eOHHKM B oOnpsTHOM BHAe. B caydae
HEOOXOAMMOCTH YIAIIMECs PEMOHTHUPYIOT UX (MOAKICHBAIOT, TIOATHINAIOT ¥ T.11. ).

» B cnygae nopuy Wi yTepH YIeOHUKOB YYAUIHECH AO/DKHBl BOSMECTUTS UX HOBBIMH.

> Y4eGHHKY JOJDKHBI UMETh CHEMHYH0 00JI0XKKY (CHHTETHYESCKYIO HIIH OYMaOKHYIO).

VI. Hopsaox paboThi ¢ KOMALIOTEPOM PACHOI0KEHHLIM B Gubanorexe:
» Pabota nionb30BaTeNs NPOUSBOANTCS TONLKO B IPUCYTCTBAN paboTauka GubmmoTtexy;
» Paspemaetcs paboTa 3a OHUM NEPCOHANBHLIM KOMIBIOTEPOM HE OONEE ABYX YENOBEK ONHOBPEMEHHO,
> Ilons3oBatelh MMEET NPaBO PaboTaTh ¢ HETPAAMIMOHHBIMM HOCHTENSMH MH(OPMALM TOJBKO MOCIE
NPEABAPHTEALHOTO TECTHPOBAHHUSA €10 paboTHukom Snbauorexn.
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